CURRICULUM VITAE 

JOSEPH MWANGI MWANIKI

Mobile No.  +254 723754930/ +254 786842308
E-mail: mwanikij45@gmail.com 
P.O. Box 73811-00200 Nairobi
PERSONAL DATA tc ""

                             Date of birth:   5th Aug 1988      Languages:  English, Kiswahili, Basic German

                        Sex:                  Male  
                 Nationality:  Kenyan
                        WORK EXPERIENCE


· March 2015 to present : Academic writer 
· September 2012- 2014
· Sasafrica Productions:  Project Staff 
Responsibilities
· Assist project officer in operations research and documentation: collecting data from identified vulnerable communities and using the information gathered to implement projects or emerging initiatives.
· Provide analytical assessments of cross-cultural, historical and political dynamics that may help mitigate problems faced by communities whose problems, realities and patterns of politics are the major contributing factors to poverty and underdevelopment.
· Offering information, counseling and advocacy through organizing and managing support plans, and hosting seminars and workshops.
· Coordinating with other professionals, government bodies, Kenyan business community and volunteers to provide support and assist communities in need. 
· Supervising team members and volunteers.
· Taking part in team meetings and case conferences.
· Assist Project Officer in preparing weekly, monthly and quarterly reports relating to the specific project being undertaken. Providing both the narrative and documeted reports.
· Occasionally perform logistical support: schedule travel arrangements, organize and coordinate transportation and logistics for the staff.  
· March-August 2012
· I Choose Life – Africa:  Intern social worker
Responsibilities 

· Assisted in organizing workshops and seminars for vulnerable youth.
· Providing and supporting vulnerable youth with solutions through counseling and advocacy.   
· Jan-July 2010
· Smart Applications: Personal Assistant

                                    Responsibilities
· Receiving and responding to inquires from employees, visitors.
· Data entry on all new and existing client information.
· Ensure records related to the organization and those pertaining to government policies are kept updated and maintained through filing, retrieval, retention, storage, compilation, and coding
· Coordinating with the management staff regularly on company operations in order to determine ways of meeting employee needs.
EDUCATION BACKGROUND



KENYATTA UNIVERSITY
                          
2008 - 2012
                          
Bachelor of Arts in International Relations-2nd Class Upper division
                         
KARIMA BOYS HIGH SCHOOL 
                         
2003-2007
                         
Kenya Certificate of Secondary Education-Mean Grade B plain
HOBBIES 

· Athletics, Traveling, Event  organization/hospitality duties
