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Cover Letter
Dear Mr. / Ms. (Name),
[bookmark: _GoBack]I am writing to apply for the Paid Search Media Analyst position with the iCrossing Digital Marketing Media Agency. I recently learned about this job opening through the advertisement on your website. I believe that my technical skills, experience, and qualifications make me the most appropriate candidate for this position at your organization. I, therefore, enclose herein my resume along with this cover letter for further information.
I currently work as an Associate Claim Representative at The Hartford, where I am involved in the investigation of auto claims, interpretation of state laws and regulations, and rendering insurance decisions from onset to closing. With these skills, I am confident that I will be able to assist in the generation of the weekly, monthly, and periodical execution reports for every client and thus identify and assess any data irregularities. Moreover, I can produce result analyses and optimization concepts to the Paid Search Media Team using the Microsoft Word and Excel hence improving my skills. 
I have also worked with Cyracom International as a linguist by providing high-quality translation, transcription, and interpretation for healthcare organizations, financial associations, and government agencies. During this position, I was able to improve the teaching methods via the development of new course materials which led to higher attainment and engagement by the junior linguists and thus better performance for the company. Based on my strong verbal and written communication skills, I have handled planning and organization of a proactive presence in several communication channels, inclusive of social networks and print media. Furthermore, I am able to direct social media communications strategy, recruit, train, and program the volunteers to assist with various projects as in the yearly student film festival at the Arizona State Film Association. 
 Additionally, I have carried out in-depth research and cultural analysis in religious and cultural customs with a focus on the Middle-East. I have also organized and coordinated the weekly meetings between the production team and research group at the Center for Strategic Communication where I worked as a Research Assistant. This led to the creation of 20 digital videos which were successfully used in a neuropsychology experiment. I am also proficient at stocking, establishing product displays, remerchandising, pricing markdowns, transferring merchandise, inventory control, and processing transactions. I have also helped in the establishment of floor monitoring schedule, reviewed video surveillance and issued problematic reports.
I have completed my degree program, Bachelor of Arts in Filmmaking Practices and is currently pursuing a Master of Business Administration during my part time. I have a great passion for social media since it serves as an operational tool for connecting different persons. It is the basis towards the development of good relationships with customers. I enjoy communicating with various customers and am dexterous in implementing social media campaigns. With my sturdy analytical skills, I will be able to handle multiple responsibilities in different environments and meet the given deadlines.
I am confident in my abilities to employ my skills and expertise to carry out exceptional work as the Paid Search Media Analyst for iCrossing Digital Marketing Media Agency. I appreciate the opportunity to discuss with you personally how my abilities and strengths can provide the best service to your organization. Thank you for your time and consideration. You can contact me via mobile at 1234 or email at xxx.
I await to hear from you soon.

Yours sincerely,
XXX
