
CURRICULUM VITAE
WAITHAKA ALEX CHEGE
P.O. BOX 3014-20100
NAKURU


PERSONAL DETAILS 

TELEPHONE:            0705604847
EMAIL:                       chegealex01@yahoo.com
MARITAL STATUS:  Single
NATIONALITY:         Kenyan.
													
PROFILE SUMMARY.
A resourceful, self-motivated, skilled and qualified accountant with outstanding financial and expertise gained through studies in Accounts/Finance as well as my experience working in various organizations on part time, where I enjoyed a unique organizational spirit. Possesses strong financial control and reporting skills working professionally to ensure all statutory and corporate obligations are met. Has proved the ability to prioritize and work to meet deadlines. Articulate and proactive, combines a professional and confident approach with excellent interpersonal and liaison skills, able to communicate concisely at all levels. Able to work well both independently and as part of a proactive team, demonstrating the motivation and problem solving abilities required to meet demanding deadlines while maintaining high level of standards.
Seeking a challenging role, where my existing skills and qualifications will add value from the outset, whilst I continue to learn further, develop my skills and knowledge in this field.
													

[bookmark: _GoBack]EDUCATION BACKGROUND

CURRENTLY:
Taita Taveta University College
(A Constituency College of Jomo Kenyatta University of Agriculture and Technology)
Degree in Bachelor of Commerce (Accounting option) .Expecting to graduate on November 2016.
 	
YEAR 2016:               CPA part 2 section 3&4


YEAR 2008-2011       GIAKANJA BOYS HIGH SCHOOL 
                                     KENYA CERTIFICATE OF SECONDARY EDUCATION  
                                     (Attained mean grade of A-)


YEAR 2000-2007:          MUGUMO PRIMARY SCHOOL
                                         KENYA CERTIFICATE OF PRIMARY EDUCATION
                                         (Attained 322 out of 500 marks)

													

 WORK EXPERIENCE      
                                  
YEAR 2015 SEPTEMBER-JANUARY2016: 
Fanaka High School:  A Secretary and a Bursar

TASKS:
· Collecting school fees from students and issuing them with receipts
· Preparing payroll/pays lips for wages and salaries
· Prepared the schools petty cash.
· Assisted in preparing the school's budget.
· Keeping pocket money for the students
· Assisted as a teacher in Math and Biology

YEAR 2015 (MAY-SEPT)      Mburu and Associates
                                                (Certified Public Accountants of Kenya)
                                                  Assistant Auditor
TASKS

· Preparing petty cash for firms that keep incomplete records
· Vouching of petty cash to ascertain its accuracy and occurrence of the recorded cash expenditure transactions and ascertaining whether they were authorized by the appropriate management.
· Vouching of cashbook and bank accounts and reconciling their amounts in a bank reconciliation statement.
· Vouching payroll system i.e. NHIF, NSSF and PAYE files
· VAT analysis
· Preparing working papers i.e. current and permanent worksheet as a summerly of the vouching process.
· Filing of documents of various client firms in their appropriate working files i.e. permanent and current working files.

SEPTEMBER 2014 JANUARY 2015:     
 Fanaka High School 
  A teacher in Math and Chemistry


SKILLS:
Accounting                                             Teaching
Microsoft excel                                       customer services
Quick books                                            Public speaking


LANGUAGES
English and Kiswahili

INTERESTS:
Attending seminars, Symposiums, exhibitions and other educative forums.
Networking
Team working
Playing computer games and football.
													
REFEREES

Salome Wangui                                                                             Bellah Chepkulei  
Principal Fanaka High School                                                       Taita Taveta University College
P.O. BOX 827                                                                                P.O. BOX 635-80300 
NAROK                                                                                         VOI
Telephone: 0722945774                                                                 Telephone: 254202437267


James Mburu
Mburu & Associates
P.O Box 16151-20100
Nakuru Kenya.
Telephone: 0722995592


