Nyambane Oigo Moses
	 ADVANCE \u 4PERSONAL INFORMATION
	

	Address
	P.O. Box 688 Sotik, Kenya

	Telephone
	Mobile: +254 714 193 901
	

	E-mail
	mosesnyambane2@gmail.com

	 ADVANCE \u 4Nationality
	 ADVANCE \u 4Kenyan

	 ADVANCE \u 4Date of birth
	11nth November 1987

	
	

	PROFILE
	 ADVANCE \u 4

	
	A performance-driven finance professional with a record of continuous advancement, leadership and vast experience across different sectors, seeking a career in finance, and investments in the financial, insurance, and general businesses industry. 

	EDUCATION AND TRAINING
	 ADVANCE \u 4

	 ADVANCE \u 4Dates
	August 2010 – April 2014

	Qualification awarded
	Bachelor of Arts Economics.

	Education Institution
	Maasai Mara University, Kenya

	Principal subjects/occupational skills covered
	Papers pursued include: Micro Economics, macro Economics, International Trade, Financial accounting, Advanced Micro and Macro Economics, Statistics.

	
	

	Education Institution
	Mwongori Secondary School, Kenya

	 ADVANCE \u 4Dates
	January 2002– November 2008

	Title of qualification awarded


	 Kenya Certificate of Secondary Education B+(Plus)



	
	

	Other Knowledge
	Computer Maintenance and proficiency packages

	Institution
	Paramount Computer Services

	Areas covered


	All Micro-soft computer packages; MS word, MS access, MS excel, MS PowerPoint, MS Dos, MS project and computer networking.




	WORK EXPERIENCE
	 ADVANCE \u 4

	
	

	Employer

Type of Business or Sector
Dates
	KENYA ORIENT INSURANCE LIMITED

Insurance 
June 2015 – May 2017


	Occupation or position held
	Direct Sales Force 

	Main activities and responsibilities


	-Transacting insurance business for the company within and outside the business
-Prospecting and marketing various company products to clients and advising clients requesting cover policies 

- Insuring customers and insurable products insured under the branch are renewed on time and premiums are paid

-Conducting research on customer feedback and reporting to head office for the development of new products 

-Ensuring compliance with regulatory and internal procedures in regard to insurance 

	Employer

Type of Business or Sector

Dates
	NYS, INSTITUTE OF BUSINESS STUDIES
Finance and Accounts

June 2013 – August 2013

	Occupation or position held
	Finance Intern

	Main activities and responsibilities


	Main Duties

· Authorization of payments to service providers and documentation of payments in line with agreed credit terms and responsible for effective management of key client accounts.

· Reconciliation of bank accounts, staff accounts, general ledger accounts, service provider statements and investigation of any discrepancies arising out of these reconciliations.

· Ensure that debtor’s ledger is properly aged and is in agreement with G/L, and coordinating debtor reconciliations.
· Weekly/monthly preparation of collection reports, income and expense reports and identifying any significant variances.

· Operations of cash office and accounts payables operations and ensuring completeness and compliance to established policies and procedures.

· Daily preparation of cash flow analysis to ensure adequate cash is available for disbursements.

· Facilitating and assisting with the internal audits by providing timely and relevant information and responding to inquiries raised therein.

	
	

	
	

	Employers

Type of business or sector

Dates
	Mwongori secondary School
Education

January 2010– July 2010

	Occupation or position held
	Teacher

	Main activities and responsibilities


	Main Duties
· Teaching in the following subjects; Kiswahili and Business Studies 

· In charge of Discipline and conduct of fellow Employees.

· Overseeing the public relations and marketing of the institution.



	KEY SKILLS AND COMPETENCIES
	

	
	· Knowledge of accounting and business management

· Strong understanding of economics and business concepts

· Excellent interpersonal and communication skills

· Demonstrated ability to work with minimum or no supervision

· Proven ability to work under pressure, meet deadlines and prioritise accordingly

· Ability to interact with colleagues at all levels of the organization

	Other Skills and Competencies
	

	Languages
	English, Kiswahili

	Social skills and competences
	Active member of the university; business club, lawn tennis player.  

	Hobbies and Interests
	Have a passion for nature and travel. I enjoy camping, hiking and discovering new areas. I also love watching movies.

	Financial Information Technology skills 
	Proficient in MS Office applications (Excel, Word, Power Point)




	REFEREES

	MR. Ambrose Koech,



Dean of Students,
Maasai Mara University,
Box 861-20500



Narok, Kenya



Tel: + 254 720932172


	Mrs. Hellen Mabese,
Principal, Mwongori secondary school,
Box 484,
Sotik, Kenya


	Mr. Geoffrey Ombachi,
Branch supervisor, 

Kenya orient insurance Eldoret, 

P.O box 12,

Eldoret, Kenya, 

Tel: 0735504500



	
	
	


