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	Students,  
This week you will continue to revise your Chapter III draft and finalize it for submission. Your hard work and efforts are about to pay off as you complete your scholarly project. You are in the home stretch!  
Final Chapter III submission. Review the Chapter III grading rubric to make certain that you have all criteria needed for the completion of your scholarly practice project. Your submission should be one document in the full SPP template that includes Chapters I –III so that your instructor can evaluate the flow from last term to this term. Be sure to combine the reference sections of all three chapters (Chapters I to III) into one reference list that meets APA formatting requirements.  
SPP Appendix checklist: By this point you should have several items included in your Appendix on your SPP, double check to see if you have these or are working on getting them.   
1. Informed Consent (completed for your project)  
2. Measurement Survey Tool (copy of the survey you will use to measure outcomes)  
3. Permission to use the Measurement Survey (copy of email or permission)  
4. Demographic Survey (demographic survey you developed to gather data for descriptive statistics)  
5. Site Permission Letter or IRB approval from site (if you do not have this yet, begin this process as discussed before. You will need it early on in NU741)  
6. Permission to use Theoretical/Conceptual Framework or EBP Model figure in your project (must have this for copyright purposes, add copy of email or permission)   
7. Other (there will be several other documents which you will include as well)  
Having trouble with finding permissions for EBP Model or Theoretical Framework for copyright? Typically, you would reach out to the corresponding author and request permission. For example, if you wanted to use the Johns Hopkins Model https://www.ijhn-education.org/node/18409#overlay-context=node/18409  
or the Iowa Model 
https://uiowa.qualtrics.com/jfe/form/SV_3QK3LekSewkYyaN?Q_JFE=qdg, they have a form to fill out on their respective websites. Authors of theories may have a website or link on their original article for permission or you may have to email them.  
For models or frameworks that you cannot find permission by the above route, you should go to the DOI for the original article, click on "Tools" and select "Request Permission." You'll see the link for "Tools" above the abstract. This will take you to the Copyright Clearance Center, which administers the rights for this article. Select the option for "reuse in a dissertation/thesis," and fill out the form. You'll then need to create an individual account to submit your request and then you'll be all set to reuse the figure in the text of your SPP. It seems like a lot of steps, but it's the best way to make sure that you're in the clear as far as copyright goes. It's also better to get your permissions straightened out early in the process rather than when you're ready to submit your SPP for publication. This guide, https://libguides.regiscollege.edu/copyright-permissions has additional information about copyright and permissions and addresses some of the frequently asked questions about the process, including how to set up copyright statements in APA style.   



